
 
 
 
 

SOLICITATION NUMBER: 72043921R00001 
ISSUANCE DATE: June 14, 2021 
CLOSING DATE/TIME: July 11, 2021 
 (11:59 PM Vientiane Time) 

 
 

SUBJECT: Solicitation for Resident Hire U.S. Personal Service Contractor (USPSC) – 
Communications Specialist 

 
 

To All Interested Applicants: 
 

The United States Government, represented by the U.S. Agency for International Development 
(USAID), is seeking applications from qualified U.S. citizens interested in providing personal services 
under contract as described in this solicitation. 
 
Submissions must be in accordance with the instructions in Attachment 1 of this solicitation. 
Incomplete applications may not be considered. Applicants should retain copies of all materials for 
their records. 
 
Email submissions must be sent to: RDMArecruitment@usaid.gov with the subject line “SOL-
72043921R00001”. To ensure delivery by the due date, it is recommended that applications be sent in 
as email attachments. Applications that are received without a signature or incomplete applications 
will not be considered for the position.  
 
Any questions regarding this position should be directed to: 
 
Avani Baluci, Supervisory Executive Officer/Contracting Officer, abaluci@usaid.gov 
Thanaporn Hanwisai, Human Resources Assistant, thanwisai@usaid.gov 
 
This solicitation does not represent a commitment on behalf of USAID and the U.S. Government is not 
obligated to make an award or to pay for any costs associated with the preparation and submission of a 
proposal in response to this solicitation. USAID reserves the right to award all or none of the contracts 
contemplated herein, subject to availability of funds. Only short-listed candidates will be contacted.   

 
  
 

Sincerely, 
   

 
 

Erumis Urena 
Executive Officer/Contracting Officer 
USAID Regional Development Mission for Asia 
Bangkok, Thailand 
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ATTACHMENT 1 
 
 

I. GENERAL INFORMATION 
 

1. SOLICITATION NO.: 72043921R00001 
   

2. ISSUANCE DATE: June 14, 2021 
 

3. CLOSING DATE/TIME FOR RECEIPT OF APPLICATIONS: July 11, 2021, at 11:59 PM 
Vientiane Time 

 

4. POSITION TITLE: Communications Specialist 
 

5. MARKET VALUE OF POSITION (Base Pay):  $66,829 - $86,881 equivalent to GS-12 
 Final compensation to be negotiated only within the market value of the position and will depend 

on experience, qualifications, and salary history. The standard compensation package also 
includes a contribution for life and health insurance and a contribution to FICA. 

 

6. PERIOD OF PERFORMANCE:  The base period of one year, estimated to start in October 
2021. Based on Agency need, availability of funds and satisfactory performance, the Contracting 
Officer may exercise an additional option periods of up to three years as follows: 

  
Base Period o/a October 2021 – September 2022 
Option Period 1 o/a October 2022 – September 2023 
Option Period 2 o/a October 2023 – September 2024 
Option Period 3 o/a October 2024 – September 2025 
Option Period 4 o/a October 2025 – September 2026 

 

7. PLACE OF PERFORMANCE:  Vientiane, Lao PDR 
 
8. ELIGIBLE APPLICANTS: Open to Eligible Family Members of U.S. Mission in Laos and 

U.S. Citizens with permanent resident status in Laos 
Eligible Family Members of U.S. Mission in Laos are preferred and will be evaluated first. 
U.S. Citizens with permanent resident status in Laos will only be considered if there are no 
qualified applicants from the preferred type. 
Eligible Family Members: 
• Eligible Family Members (USEFMs and EFMs with U.S. permanent residence status (Green 

Card Holders) of U.S. Mission in Laos; 
• Demonstrated ability to obtain a FACILITY ACCESS level security clearance; 
• Ability to obtain a Department of State medical clearance; 
• Must not appear as an excluded party in the System for Award Management (SAM.gov). 
 
U.S. Citizens with Permanent Resident Status in Laos: 
• U.S. Citizens; 
• In possession of valid proof of permanent resident status in Laos; 
• Demonstrated ability to obtain a FACILITY ACCESS level security clearance; 
• Demonstrated ability to obtain a Department of State medical clearance; 
• Must not appear as an excluded party in the System for Award Management (SAM.gov). 
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9. SECURITY LEVEL REQUIRED:  Facility Access Clearance Level 
 

10. WORK HOURS:  Part-Time 20 hours/week 
 
11. STATEMENT OF DUTIES 

 
A. INTRODUCTION AND BACKGROUND: 
 
Laos borders China, Vietnam, Cambodia, Thailand, and Burma, sitting at the strategic heart of 
ASEAN and the Indo-Pacific region. As Laos seeks to assert greater control over its development 
journey ahead of potential graduation from Least Developed Country status in 2024, its 
communist government has shown signs of opening up to a more diverse set of international 
partners. 
 
With 18 bilateral activities and a rapidly expanding team of U.S. and local staff, the Laos Country 
Representative Post (LCRP) has maintained a focus on expanding its program implementation 
and strengthening relationships with host country counterparts and the development community. 
Co-located within Embassy Vientiane, the LCRP is closely integrated with the Country Team. 
Staff participate actively in Embassy working groups and represent USAID and the U.S. Mission 
with the host government and donor community.  
 
USAID’s extensive bilateral programming in Laos contributes to the strategic goals and 
objectives laid out in the U.S. Government’s Integrated Country Strategy for Laos. Bilateral 
activities fall under two technical portfolios: Health and Governance, and Economic Growth, 
Education, and Energy. These offices focus on improving the business enabling environment and 
accelerating trade and investment; supporting a healthy, educated, and productive Lao populace; 
and strengthening institutions to resist transnational threats and uphold the rule of law. 
 
The incumbent will serve as a part of the LCRP, providing communication support to USAID 
programs. This encompasses all aspects of communications: including writing, editing, event 
planning, developing and implementing a USAID communications strategy, responding to taskers 
from various sources, and advising LCRP staff and implementing partners on ADS320. 
 
Since this is a part-time position, the incumbent will spend a significant amount of time working 
outside the Embassy using online tools approved for use by USAID employees.  When necessary 
s/he will come to the Embassy or other locations for meetings, events, and other tasks that require 
or would strongly benefit from in-person participation. 
 
B. DUTIES AND RESPONSIBILITIES OF THE POSITION: 
 
The Communications Specialist works with the leadership and LCRP staff to formulate messages 
and implement development outreach and communications efforts to increase awareness of 
USAID programs in Laos. S/he reports to the Supervisory Program Officer. The Communications 
Specialist also coordinates and collaborates with the U.S. Embassy’s Front Office and Public 
Affairs Section (PAS) to ensure consistency in messaging and strong coordination between 
USAID and other U.S. Government (USG) colleagues under the U.S. Foreign Assistance 
umbrella. The Communications Specialist liaises regularly with USAID’s Bureau for Legislative 
and Public Affairs and with USAID’s Asia Bureau Outreach Team in Washington. S/he will work 
directly to support the Development Outreach Communications (DOC) Specialist. The position 
will also coordinate with the LCRP’s implementing partners. 
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MAJOR DUTIES AND RESPONSIBILITIES 
 
The Communications Specialist will assist the DOC Specialist to manage USAID’s full range of 
public information and outreach activities, collaboratively supporting the LCRP’s programs and 
development objectives while targeting information to specific audiences in both the U.S. and 
Laos. 
 
Specific duties include, but are not limited to, the following: 
 
Communications Strategy (20%) 

• Assist with the development and implementation of the LCRP’s  communications strategy 
and outreach plan on an annual basis to increase understanding of, and support for, USAID 
programs to external target audiences. 

• Coordinate with PAS, other USG agencies, and implementing partners to promote press and 
media coverage of USAID activities, ensuring quality control and standard messages with a 
priority on expanding USAID engagement in Laos. Facilitate local media coverage of 
selected events, including press conferences, background briefings and ceremonies. 

• Monitor and analyze local and international press coverage, awareness, and attitudes 
concerning USAID programs and monitor effectiveness of the communications strategy. 
Provide recommendations to inform ongoing activities and future programming. 

• Utilizing analysis of local press coverage and understanding of attitudes toward USAID 
programs, as well as USAID’s Outreach and Communications Strategy, counsel the technical 
teams on the selection, targeting, and placement of potential USAID outreach materials in 
keeping with USAID’s country program strategy. 

• Help to propose and develop innovative outreach events and approaches that take into 
account the interest of local audiences and U.S. policy; the importance of ensuring that 
publicity material used will be noncontroversial; and the visual appeal, accuracy, and human 
interest element of the materials. 

• Assist the DOC Specialist and LCRP staff to develop and maintain contacts and working 
relationships with implementing partners, international and local NGOs, bilateral and 
multilateral donors, and other USG agencies to collect and share information, including 
media and other communications strategies. Assist the DOC Specialist to develop and 
cultivate long-term relationships with Lao journalists and encourage broad media coverage of 
USAID programs and events. 

 
Branding and Marking (10%) 

• Work with the DOC Specialist to provide guidance on USAID branding and style guidelines, 
ensuring regulations are followed by recommending revisions and appropriate application as 
outlined in ADS 320 and the Agency’s Graphic Standards Manual. 

• Assist the DOC Specialist to provide training to USAID staff and implementing partners on 
the appropriate use of branding and marking. Work with Contracting and Agreement 
Officer’s Representatives to ensure adherence to branding on public materials, at events, and 
in the field. 

• Review and provide feedback on branding plans,  branding strategies, and issues related to 
marking for USAID activities  proposed by implementing partners. 

• Assist the DOC Specialist regarding requests for waivers to branding requirements in 
relationship to media. 

 
Outreach Materials (20%) 
• Advise LCRP staff and implementing partners on developing appropriate public information 

programs and initiatives. 
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• Collect, design, research, develop, update, and disseminate outreach materials to promote 
USAID programs to target audiences and the media. These materials include fact sheets, 
press releases, photo essays, videos, and public service announcements for broadcast and 
print media. 

• Travel to the field to capture success stories for dissemination through the LCRP website, 
outreach folders, and the media. 

• Coordinate updates to the LCRP public website and intranet, including relevant content on 
map.usaid.gov. 

• Help to maintain a LCRP photo library based on project site visits and other events. 
• Assist the DOC Specialist to manage strategy and content for LCRP social media sites 

 
Media Relations (10%) 
• Assist the DOC Specialist to coordinate with PAS on press relations and maintain contacts 

with local journalists from all media outlets. 
• In collaboration with and under the guidance of PAS, arrange press conferences, round tables, 

and other media events to keep the media abreast of the LCRP’s programs.  
• Assist the DOC Specialist to organize media tours and facilitate contacts among members of 

the media and USAID implementers to encourage in-depth coverage of USAID programs in 
the local and international media. 

• In conjunction with PAS, LCRP leadership, technical teams, and implementing partners, 
organize and coordinate press events for USAID projects. Write press releases, speeches, and 
talking points; organize background briefings for media; compile and disseminate press 
packets; deal with protocol issues, site selection, staging, and logistical issues; identify and 
schedule speakers; liaise with U.S. and local government officials; and provide on-site 
coordination of media. Follow up with the media to ensure coverage of public events. 

 
Events Management (20%) 

• Help to maintain a calendar of USAID program events in close coordination with PAS, 
implementing partners, and LCRP staff. 

• Assist with the preparation of briefing materials, speeches and talking points, scene 
setters, and other information products and processes to support the LCRP leadership, 
Ambassador, or other USG representatives and VIPs. 

• Coordinate with USAID technical teams, implementing partners, and PAS in planning 
public diplomacy, press conferences and field events related to USAID activities. This 
will involve developing key messages and event schedules, coordinating meetings and 
briefings with partners, other donors and officials, ascertaining staging requirements, 
negotiating protocol with government officials and, and on-site coordination of media. 

• Photograph program activities and events as needed, coordinate photo files, ensure 
compliance with copyright regulations and photo releases, and help the DOC Specialist  
to oversee use of photos and video. 

 
Information Requests (20%) 

• As directed by the Supervisory Program Officer, and in collaboration with PAS, respond 
to inquiries from the general public, media, and other sources about USAID programs 
and projects. 

 
C. POSITION ELEMENTS: 

 
i. Degree of responsibility for decision-making assigned to the position: 

The incumbent is expected to work independently and periodically update his/her supervisor 
on the progress of his/her work. The incumbent should be able to identify and solve most 
communication and coordination problems as they arise independently and consult the DOC 
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Specialist and/or Supervisory Program Officer for issues and problems beyond his/her 
responsibilities or understanding. He/she may participate in personnel selection matters but 
may not be delegated authority to make a final decision on the selection of any personnel. 
 

ii. Supervisory Controls: 
The incumbent is expected to work independently and periodically update the supervisor on 
the progress of his/her work. S/he should be able to identify and solve problems as they arise 
and consult the DOC Specialist and/or Supervisory Program Officer for issues and problems 
beyond his/her responsibilities and understanding.  The DOC Specialist will provide 
extensive technical direction to the position.  The Supervisory Program Officer would 
provide overall supervision. 
 

iii. Guidelines for the required work, including reporting requirements: 
The incumbent is required to quickly grasp LCRP and Agency-specific policies and 
procedures which govern communications and outreach in addition to the LCRP’s 
established administrative operating procedures, policies, and formats. When provided, 
guidance from the supervisor is primarily with regard to policy, priorities, results to be 
achieved, basic approaches to be followed, and in the case of assembling a report, the nature 
and basic content of reports are provided. Oral guidance from the immediate supervisor and 
specific detailed instructions will be given (when necessary) for carrying out unique 
assignments.  

 
Available Guidelines: Agency correspondence and style manual; Automated Directives 
System (ADS) regulations; guidance from USAID’s Bureau for Legislative and Public 
Affairs, Mission Orders; U.S. Embassy administrative procedures; and other Agency 
systems and resources. 
 

iv. Complexity of the work environment or its potential effect on the position’s 
responsibilities: 
The politics of the Lao People's Democratic Republic takes place in the framework of a one-
party socialist republic. The only legal political party is the Lao People's Revolutionary 
Party (LPRP). The head of state is the President, who also is LPRP general secretary making 
him the de facto leader of Laos. The head of government is the Prime Minister. Government 
policies are determined by the party through the all-powerful nine-member Politburo and the 
49-member Central Committee. Important government decisions are vetted by the Council 
of Ministers. 
 
In carrying out its development mandate, USAID staff engage with representatives from 
numerous government ministries, the National Assembly (parliament), mass organizations 
such as the Lao Women’s Union, private sector companies, development partners, civil 
society organizations, and the media.  The incumbent must be prepared to interact with 
members of these entities at times, under the guidance of the DOC Specialist or other 
relevant USAID staff.  The incumbent will frequently work with CORs/AORs of LCRP 
activities, staff from LCRP implementing partners who are responsible for communications, 
and staff from the Embassy’s Public Affairs Section.  Occasional collaboration with USAID 
Washington staff responsible for communications is also likely.  Direct communications 
with local and international media are unlikely, especially because the media is highly 
controlled by the host government, and would only occur rarely under the guidance of the 
DOC Specialist or Supervisory Program Officer.  Due to the sensitivities associated with 
working in Laos, the incumbent would not represent USAID interests at a high level and 
would be limited to interactions focused on technical details such as event planning, 
revisions to communications documents, trip planning for visits to USAID activities in the 
field, etc.   
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The work environment involves everyday risks or discomforts that require normal safety 
precautions typical of such places as offices, training rooms, and libraries. The work area is 
adequately lighted, heated, and ventilated. 
 

v. Scope and effect of the work performed: 
The incumbent must exercise initiative in prioritizing work, anticipating and identifying 
LCRP needs and responding to intra-office and LCRP requests. Incumbent must also use 
sound judgment in dealing with LCRP staff, implementing partners, other US Government 
entities, host government officials, local NGOs, and donor organizations. S/he will need to 
exercise diplomatic and negotiation skills to provide guidance on a broad range of topics 
relevant to communications for Laos bilateral programming. The incumbent should have the 
ability to observe, course correct, and problem solve when challenges in his/her work arise. 
 

vi. Level and purpose of contacts: 
To successfully carry out the roles and responsibilities of the position, the incumbent must 
be able to build relationships with key interlocutors in order to: i) help influence 
communications and outreach actions; ii) negotiate with stakeholders to help ensure 
USAID/USG interests are taken into account in communications and outreach materials that 
describe USAID programs to USG and external audiences and outline branding and marking 
requirements for USAID activities; and iii) maintain strong avenues of communication about 
the content of USAID communications products with a variety of stakeholders in the public 
and private sectors. The incumbent interacts on a regular basis with LCRP personnel, US 
Embassy counterparts, Implementing Partners, USAID/Washington, and other donors, 
government officials, USAID’s Regional Development Mission for Asia in Thailand, and 
stakeholders under the guidance of the DOC and Supervisory Program Officer. Interacts 
with host government mid-level officials. 
 

vii. Supervision or oversight the position has over others: 
Supervision of other USAID staff is not contemplated. 
 

D. TRAVEL REQUIREMENTS: 

Incumbent can expect to travel domestically outside the Vientiane Capital Region approximately 
10 percent of the time. Travel outside of Laos for training may also be required. 
 
E. SUPPORT ITEMS: 

The incumbent will be provided with the adequate support services, equipment, and supplies 
necessary to perform the work.  This includes support for working outside the Embassy in an 
appropriate venue using online tools approved by USAID. 
 
USAID may provide the incumbent with the following work related equipment, as needed: 

Standard USAID Laptop 
Keyboard and Mouse 
Standard USAID iPhone with Data 
Soft Token 
Monitor 
Desktop Printer 

 
The employee must agree to protect and not misuse or abuse any Agency-owned or government-
owned equipment and to use the equipment only for official purposes.  
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F. ADDITIONAL REQUIREMENTS: 

This is a permanent regular telework position. The incumbent must designate a specific 
workspace for use in performance of his/her duties at his/her home or other alternative worksite. 
USAID will not be responsible for any other incidental costs (for example, utilities) associated 
with the use of the incumbent’s residence or other alternative worksite. The incumbent is 
responsible for repair and maintenance of any personal equipment that s/he uses. 
 
At a minimum, the incumbent must be easily accessible to his/her supervisor and must frequently 
check voicemail and/or email while at the alternative worksite. When necessary s/he will come to 
the Embassy or other locations for meetings, events, and other tasks that require or would 
strongly benefit from in-person participation. 
 

II. MINIMUM QUALIFICATIONS AND BASIC ELIGIBILITY CRITERIA 
 
Education: Bachelor’s degree in public relations, communications, marketing, international 
development, social sciences, public administration, liberal arts, or related discipline. 
 
Experience: A minimum of three years of progressively responsible experience in an 
international development assistance environment or performing public relations, 
communications, and/or media work. 
 

III. EVALUATION AND SELECTION FACTORS: 
 
The application rating system factors are used to determine the competitive ranking of qualified 
applicants in comparison to other applicants. Applicants must demonstrate the rating factors 
outlined below within their resume, as they are evaluated strictly by the information provided.  
 
The rating factors are as follows: 
 
Education (10 points) 

• Additional points will be given for an advanced degree in relevant fields to include public 
relations, communications, marketing, international development, social sciences, public 
administration or liberal arts. 
 

Experience (30 points) 

• Additional points will be awarded for professional experience above the established 
minimum in an international development assistance environment or performing public 
relations and media work. 

 
Interpersonal, Coordination and Time Management Skills (30 points) 
• Demonstrated strong interpersonal skills, including the ability to build and maintain a 

network of professional contacts, to work collaboratively with colleagues, and to provide 
effective leadership in a multi-cultural setting. (10 points) 

• Initiative and proactive engagement with colleagues to complete assigned tasks in accordance 
with agreed timetables. (10 points) 

• Ability to work independently, managing several activities at once, and to work under 
pressure to meet very short deadlines. (10 points) 

 
Skills and Abilities (30 points) 
• Demonstrated creative and analytical skills and the ability to make cogent arguments clearly 
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and succinctly in oral and written communications, especially in the areas of media formats 
such as press releases, websites, feature articles, and briefing materials. (10 points) 

• Demonstrated ability to manage complex tasks and to deliver products that meet professional 
standards. (10 points) 

• Demonstrated knowledge of standard computer applications, such as Microsoft suites. (5 
points) 

• Demonstrated familiarity with website development and video and photo editing. (5 points) 
 

IV. SELECTION PROCESS: 
 
Applicants who meet the Eligible Offerors criteria and Minimum Qualifications required for the 
position will be evaluated in accordance with the Evaluation and Selection Factors. Those 
applicants determined to be competitively ranked may also be evaluated via a writing test, 
interview performance and satisfactory professional reference checks. Only shortlisted applicants 
will be contacted. No response will be sent to unsuccessful applicants. 
 
Applicants should address the Evaluation and Selection Factors application package, describing 
specifically and accurately what experience, training, education and/or awards they have received 
as it pertains to the factors. Failure to address the Evaluation and Selection Factors may result in 
not receiving credit for all pertinent experience, education, training and/or awards. 
 
The most qualified candidates may be invited to be interviewed, either in person or by telephone 
video call at USAID’s discretion. USAID will not pay for any expenses associated with 
interviews. Reference checks will then be conducted for most qualified candidates. 
 
Note: Please be advised that references may be obtained independently from other sources in 
addition to the ones provided by an applicant. If an applicant does not wish USAID to contact a 
current employer for a reference check, this should be stated in the applicant’s cover letter, and 
USAID will delay such reference check pending communication with the applicant. 
 

V. APPLICATION INSTRUCTIONS:   
 
Interested individuals must submit the following: 

 
1. Fully completed and signed copy of an Offeror Information for Personal Services Contracts 

with Individuals Form (AID 309-2) at https://www.usaid.gov/forms. Applicants should note 
that the salary history for the purposes of the AID-309-2 is the base salary paid, excluding 
benefits and allowances such as housing, travel, educational support, vehicle use, etc. 

 
2. A current resume or curriculum vitae (CV); 

3. Written statement that responds to the requirements of the position (Section III: Evaluation 
and Selection Factors); 

4. A minimum of three and a maximum of five references, including two references which must 
be from direct supervisors who can provide information regarding the applicant’s knowledge; 
 

5. For USEFMs of U.S. Mission in Laos – A copy of sponsor’s orders showing your sponsor’s 
assignment in the U.S. Mission Laos and/or approved OF-126 with a copy of U.S. Passport 
biographical page are required; 

 

https://www.usaid.gov/forms
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6. For EFMs with U.S. permanent residence status (Green Card Holder) of U.S. Mission in Laos 
– A copy of sponsor’s orders showing your sponsor’s assignment in the U.S. Mission Laos 
and/or approved OF-126 with a copy of Green Card are required; 

 
7. For U.S. Citizens with permanent resident status in Laos – A valid proof of permanent 

resident status in Laos. 
 

NOTE: Submission of a resume/CV alone IS NOT a complete application. This position requires 
the completion of all forms and supplemental materials as described in this section. Failure to 
provide the required information and/or materials may result in your not being considered. 
 
Late applications may not be considered. Please note all applications must be signed (hand-signed 
or digitally) – unsigned applications will NOT be considered.  Please reference the solicitation 
number on your application, and as the subject line in your email and any cover letter. 

 
 
 

- End of ATTACHMENT 1 -  
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ATTACHMENT 2 

 
AS A MATTER OF POLICY, AND AS APPROPRIATE, A USPSC IS NORMALLY 
AUTHORIZED THE FOLLOWING BENEFITS: 

 
1.  Benefits:  

(a) Employer's FICA Contribution 
(b) Contribution toward Health & Life Insurance 
(c) Pay Comparability Adjustment 
(d) Annual Increase (pending a satisfactory performance evaluation) 
(e) Eligibility for Worker's Compensation 
(f) Annual and Sick Leave 
 
Note: U.S. Resident Hire PSCs are not eligible for any fringe benefits (except contributions for FICA, 
health insurance, and life insurance), including differentials and allowances. 
 

2. Taxes: 

USPSCs are required to pay Federal income taxes, FICA, Medicare and applicable State Income taxes. 
 

3.   List of REQUIRED Forms for USPSCs:  

Once the Contracting Officer informs the successful Offeror about being selected for a contract 
award, the Contracting Officer will provide the successful Offeror instructions about how to complete 
and submit the following forms. 
(1) Medical History and Examination (DS-1843)   
(2) Questionnaire for Sensitive Positions (for National Security) (SF-86) 
(3) Questionnaire for Non-Sensitive Positions (SF-85) 
(4) Finger Print Card (FD-258). (NOTE: Form is available from the requirements office.) 
 

4.   USAID Regulations, Policies, and Contract Clauses Pertaining to PSCs: 

(1) USAID Acquisition Regulation (AIDAR), Appendix D, “Direct USAID Contracts with a U.S. 
Citizen or a U.S. Resident Alien for Personal Services Abroad,” including contract clause “General 
Provisions, available at https://www.usaid.gov/sites/default/files/documents/1868/aidar_0.pdf    

 
(2) Contract Cover Page form AID 309-1 available at https://www.usaid.gov/forms. 

Pricing by line item is to be determined upon contract award as described below: 
 

ITEM 
NO 

SUPPLIES/SERVICES 
(DESCRIPTION) 

BASE 
PERIOD 

OPTION 
PERIOD 1 

OPTION 
PERIOD 2 

OPTION 
PERIOD 3 

OPTION 
PERIOD 4 

0001 Basic Salary 
Award Type: Labor Hour 
Product Service Code: R497 
Accounting Info: TBD 

$    TBD $    TBD $    TBD $    TBD $    TBD 

0002 Civilian Personnel Benefits 
Award Type: Labor Hour 
Product Service Code: R497 
Accounting Info: TBD 

 $    TBD  $    TBD $    TBD $    TBD $    TBD 

 
(3) Acquisition and Assistance Policy Directives/Contract Information Bulletins (AAPDs/CIBs) for 

Personal Services Contracts with Individuals available at http://www.usaid.gov/work-usaid/aapds-

https://www.usaid.gov/sites/default/files/documents/1868/aidar_0.pdf
https://www.usaid.gov/forms
http://www.usaid.gov/work-usaid/aapds-cibs
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cibs  
 

(4) Ethical Conduct. By the acceptance of a USAID personal services contract as an individual, the 
contractor will be acknowledging receipt of the “Standards of Ethical Conduct for Employees of 
the Executive Branch,” available from the U.S. Office of Government Ethics, in accordance with 
General Provision 2 and 5 CFR 2635. See https://www.oge.gov/web/oge.nsf/OGE%20Regulations  

 
(5) PSC Ombudsman 

The PSC Ombudsman serves as a resource for any Personal Services Contractor who has entered 
into a contract with the United States Agency for International Development and is available to 
provide clarity on their specific contract with the agency. Please visit our page for additional 
information: https://www.usaid.gov/workusaid/personal-service-contracts-ombudsman  
 
The PSC Ombudsman may be contacted via: PSCOmbudsman@usaid.gov. 

 
 
 

- End of ATTACHMENT 2 - 
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https://www.oge.gov/web/oge.nsf/OGE%20Regulations
https://www.usaid.gov/workusaid/personal-service-contracts-ombudsman
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